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Login Screen 

 

Fig.1.1 Login Form 

User can login from login screen after successfully registration. For registration user have to 

click on ‘SIGN UP’ button. After registration enter registered Mobile number and Password to 

login. On successful authentication of the credentials, Page is redirected to dashboard. 

Registration Screen 

Users can register to get the access to the portal by giving their Name, Mobile Number, Email ID 

and Password.  

Password must be more than 8 characters long, should contain at-least 1 Uppercase, 1 

Lowercase, 1 Numeric and 1 special character. 
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Fig. 2.1 Registration Form 

NOTE: - After the successful registration, user needs to login with registered mobile 

number and password.  

Forgot Password Screen 

 
Fig. 3.1 Forgot Password Form 

To reset the password user needs to enter their registered Mobile Number. One Time Password 

(OTP) will be sent to their mobile. 

On authentication of OTP the user is allowed to change the password. 
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Password criteria - Password must be more than 8 characters long, should contain at-least 

1 Uppercase, 1 Lowercase, 1 Numeric and 1 special character. 

Enter new Password and re-enter the same password to confirm and click on submit button to 

change the password.   

Dashboard 

 
Fig. 4.1 Menu Form 

On successful login, Logged in Name will be displayed. 

Show the total no. of certified copy application applied online by the user. 

When user clicks on Profile button the profile of the user is displayed. When user clicks on 

Logout button, the user is logged off. 

The dashboard provides option for registration with online payment of request for certified copy 

(Apply CC), View the list of applications registered (CC List), Pay DCF by application number 

(Deficit Fee) and view the list of copying requests due for DCF (List of deficit Fee). 
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Certified Copy Application 

 

Fig. 5.1 Copy Application Form 

Enter Case Type, Case Number and Case Year and on Click on Submit Button the case details 

are populated. 

User cannot apply copy application for pending cases. 

 

Fig. 5.2 Case Status 

Case details such as Case Type, Case Number, Case year, Status, Petitioner Name, Respondent 

Name, Petitioner Advocate, Respondent Advocate, Filing Date, Decision Date, Hon’ble Judge 

Name, Classification, Date of Filing, Date of Order are displayed to verify the details. 
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Click Submit button if the details are correct. 

 

Fig. 5.3 Final Order Form 

On Click of Submit the user has to select the type of request and enter number of copies required 

and the Copying fee will be calculated automatically based on the number of pages, type of 

request and number of copies. If number of pages are not available, minimum amount (Rs. 15/-) 

is displayed  

Click on save button to register the copying application number. Now, the Application will be 

redirected to payment portal for online payment of copying charges. 

 

Fig. 5.4 Generation of CR Number 



Online Copy Application - HCK NIC-KSU 
 
 

NIC-KSC  6 
 
 
 

The Application number is generated and displayed on the screen and message is sent to the 

registered mobile number of the user.  

Payment Page 

  

Fig. 5.5 Payment Page 

Click on submit button after selecting Mode of Payment as Net banking, select type of E-

payment as Direct Integration with Banks and select the required bank  and entering the 

displayed captcha. 

The user will be redirected to net banking site of the selected bank. On complete of the 

transaction by clicking confirm button the user will be shown the acknowledgment, a print of 

which can be taken for further reference.  
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Fig. 5.6 Redirecting to Payment Page 

  

Fig. 5.7 Payment Page 
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Fig. 5.8 Payment Confirmation Page 

 

Fig. 5.9 Payment Acknowledgment 
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Certified Copy List 

 
Fig. 6.1 List of Application Filed  

List of applications registered by the user is displayed along with the status of certified copy 

application registered. If the payment fails during application registration, the user can re-initiate 

the payment by clicking on Re-initiate Payment button. Click on Check Payment button to 

check the payment status. 

Deficit Fee 

 

Fig. 7.1 Deficit Fee  

Select Case Type and enter CR Number and CR Year and Click on Submit Button.  
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Fig. 7.2 Deficit Fee Details 

On Click of Submit Button, copying request details such as Case Type, CCA Number, CCA 

Year, Date of Filing, Case Number, Case year, Applicant Name, DCF (Payment Due), 

Auto/Decree, Additional Fee Paid, Ready/Reject, Date Additional Court Fee Paid are displayed. 

If there is any payment due the user can pay the amount.  

Click on submit button the page is redirected to payment site for payment of DCF. 

List of Deficit Fee 

 

Fig. 8.1 List of Deficit Fee  

List of applications due for DCF will be displayed. The user can initiate the payment and pay the 

deficit amount.  


